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Leeds Refugee Forum

Trustee role description
Leeds Refugee Forum (LRF) is a company limited by guarantee and a registered charity.  This means that trustees are both company directors and charity trustees. 
Trustee personal specification

· Commitment to LRF and be willing to give the necessary time and effort to support LRF’s development and activities.
· Able to help plan and manage the long term future of LRF as well as its current activities.
· Ability to think independently and be non judgemental.
· Willingness to give opinions. 

· Understanding and acceptance of the legal duties, responsibilities and liabilities of being a trustee and company director. 

· Ability to work well as part of a diverse team 
· Support  LRF staff and volunteers  as they deliver LRF activities

· Willingness to prepare for and attend LRF trustee meetings
Statutory duties of a trustee
· To ensure that LRF complies with its constitution and any other relevant legislation or regulations it is bound by. 

· To ensure LRF uses its resources only to meet its aims and objectives. 
· To contribute actively in giving firm strategic direction to LRF setting overall policy, defining goals and setting targets, and evaluating performance against agreed targets 

· To safeguard the good name and values of LRF. 

· To ensure the effective and efficient administration of LRF 

· To ensure the financial stability of LRF 

· To protect and manage the property of LRF and to ensure the proper investment of LRF’s  funds 

Other duties

In addition to the above statutory duties, each trustee should be willing to use any specific skills, knowledge or experience they have to help the trustee group to reach sound decisions. This will involve:
· Reading and commenting on LRF reports and policies. 
· Attend regular trustee meetings.
· Being actively involved in discussions about the development of LRF’s work
· Focusing on key issues 

· Providing guidance on new initiatives 

· Other issues in which the trustee has special expertise 
· Promoting the views of LRF’s membership and LRF’s work in the wider community of Leeds

· Developing responses to the changing needs of refugee community organisations  in Leeds and the role LRF takes in meeting those needs










